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Captlonmg at Ed Frlnge Setup

Captioning Equipment includes:

Mini-Caption Unit, Stand, T-Bar, fixing screws, DHCP Router, 5m IEC power
cable, 50m CATS5E reel, 2 x 5m CATSE, ethernet connector, operating lap-top
with SopraText Captioning and Script Formatter software.

T-Bar Bracket



—{e SV NTEXT

- AR

- \
DHCP Rou

ter

Setting up the PA Stand:

e Fix the T-Bar onto the back of the Caption Unit using the supplied M6 10mm screws.

e Set-up the PA Strand in a safe position on flat surface where the audience will be able
to clearly see the Captions. Make sure that the stand is stable and not causing any
hazard to actors, FOH, the technical team and the audience.

e Lift the unit into position on the stand and secure. Do not raise until the power and
data connections have been made and the system has been tested.
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Connecting things together- power and data cables:

Connect the power supply to the router, turn it on and wait a few minutes for it to
fully initialize.

e Connect the power supply to the laptop and turn it on.
e Connect power leads to the sign but do not turn it on yet.

e Connect a CAT5 network lead from each of the sign to the router making sure to
connect to a LAN port in the router.

e Connect a CAT5 network lead from the laptop to the router, again making sure
to connect to a LAN port in the router.

Opening the software and connecting the system together:

e Open SopraText Captioning by clicking on the CAP icon on your laptop.

e Go to Edit Mode via the Menu Bar or clicking in the Show / Edit Mode Box
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e Go to File > Open (or File > Re-Open) and select a CAP file

== Sopralext Captioning

File Edit Search Tools View Mode Communications Help
Open Ctrl+O
Open backups

ReOpen » |New Line Clear Display

Insert Captions

Save Ctrl+S
Save As

Import Text >
Export >

Print Preview

Print Setup

Exit

e Highlight your CAP file and click Open

ption
= Open

Lookin: [ | | CAP files - e@merE-

1 Name Date modified
@~ 100% Chance of Rain 06/02/2020 17:27
@~ AGfirstdraft 02/10/2021 19:18
@~ Curious Incident#2 30/04/2023 14:51
@~ Hangmen 12/05/2023 14:30
[~ Hymn 12/01/2023 16:05
o ]e\wi 7 20/10/2022 13:04

@~ she 2/07/2021 10:58
@~ State Da odified: 12/01/2023 16:05 /06/2021 08:27
@~ Swan Song /06/2021 18:48
@~ THE DOCTOR DSM final edit 2/10/2020 10:50

<

File name | stg

Files of type: lSTAGETEXT caption files
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e CAP file in Edit Mode
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Diote Edit Mode

Left
Centre [ This evening's performance of
Centre Hangmen

Centre is captioned by Digital 4

More information on events with captions

ﬁﬁ

. Itll all go easie
apt it

NSRS

and don't make a fuss

e CAP file in SHOW MODE
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Digital Show Mode

This evening's performan
Hangmen

is captioned by Digital 4

More information on eve

or live subtitles can be

found at www.digital-

BELL CHIME!
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NOW POWER UP YOUR CAPTION UNIT

Go to Edit Mode > Communications > Edit Output Ports.

= Output Ports m} x
[H) Add Serial port
g Add TCP port
£% Add LDP port
€3 addText P
£ Tablet output
e Find SopraText

&k Add 08S port

& Configure Widths

B Load Config.

Click on Find SopraText. This box will appear, click on OK.

Choose Interface =

Select from list

192,168.0.22 - ETHERNET -
0K | Cancel |

A new window will appear. You can see the IP address of the screen you are
editing at the top of the window.

Select the colour that you want to output in from the drop-down list. “Custom
Colour” is the standard Amber colour used for captioning but there are more
options available in the drop-down list.

Select Colour for RGB Unit (192.168.0.31) x

Select from list, Custom Colour defaults to
Stagetext Yellow

soncoor 8

Cancel
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Click OK and a new window will appear.

§ Select output language for RGB Unit (192.168.0.31)

| Select from drop down below.

(T - |

OK | Cancel

Select “Caption” and click OK.

RETURN TO SHOW MODE

Select a cue by clicking on a line.

== Sopralext Captioning - C\Users\rager\Dropbox\Digital 4\Training\Plymouth\Hangmen Training stg - 0 >
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Digii= Show Modsé

This evening's performance of

Hangmen

is captioned by Digital 4

The blue line highlights the next cue that will be output. You can run up and down
cues without outputting by using the up and down chevrons on the keyboard.

To output the line press > (right arrow) or S for send

C will clear the screen with the text scrolling up

B will blank the screen



—{e SV NTEXT

OUTPUTTING TIPS

e Output the lines so that the bottom line appears as the actor speaks that line. The
2 lines above act as context so that meaning is clear. Find your own rhythm but
begin by outputting as soon as the actor begins the line.

e Do not leave lines “hanging” on-screen long after the line has been spoken. Either
use C for clear, or add 3 blank lines after pauses where there are pauses.

info@digital-4.co.uk

www.digital-4.co.uk
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